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Requisition of Materials
	Office/Center:
	     
	Program:
	     

	Staff Person:
	     
	Date:
	     

	Budget Line Item:
	     
	Budget Line Item:
	     


	Item
	Quantity
	Brand
	Model #
	Catalog #
	Description
	Date
Needed
	APPROVAL
	Quantity
Delivered
	Cost @
	Whse.

Charge
	Total Cost
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	Account
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	$
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	$
	$     


	Accounting Dept.
	Picked Up By:
	Property Dept.

	Paid By:
	
	Signature:
	
	Total Cost:
	     

	Check #:
	
	
	
	Property Officer:
	     

	Date:
	
	Title:
	     
	
	

	Codes
	     
	Date:
	     
	Date:
	


